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MACHINERY MAINTENANCE AND SAFETY PROCEDURE

1. IMUBANY Purpose
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This guidance is on machinery - equipment maintenance in order to improve the quality, accuracy, safety and
service life to meet production requirements, high-quality products and machine safety purposes.

2. Tanume Scope
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This document is applied to machinery - equipment maintenance — inspection & calibration procedures at
Mechanical & Electrical Department.

3. Shiimissithas
Machine Maintenance SOP
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Equipment & Tools maintenance schedule
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Includes item name, frequency, calibration status, responsible person, spare part replacement & remark
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Update ones (1) in every 3 months
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Copied given to (1) Maintenance Head & (2) Mechanic head for reference

2. IMWMINNBAMNS
Machine maintenance report
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Machine Daily maintenance record, handled by all mechanics in production section for checking &
maintaining in a daily basis and record properly.
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Monthly maintenance plan & schedule update & monitor by all mechanics in production section ones in a
month
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Before operation, all in charge mechanics must responsible to check the machine safety such as Electric
wire, cleanliness, oil, & safety guards
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If found out any missing part of safety guards, all operators are instructed to stop immediately, report to
leader & supervisor for further action to Mechanic in charge to install the missing safety guard.
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If machine found not to be operating within specified tolerance & limits, stop the process
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Adjust the machine Setting & re-check the machine (by running)
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Ok proceed to continue production by Production Manager, Not Ok, call the technician or third party expert
maintenance or the machine supplier for checking & immediate fixing
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Latest 1-month report is in production' for reference & updates '
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Old report kept in Iibra'ry for keep & maintain at least 5 years
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Compliance assistant. Compliance Manager. Factory Manager.
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